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Report Title Arrangement of documents after service books Government Savings

Bank, Nakhon Ratchasima Branch

Creator Miss Thanjira Saewprakhon

Subject economics

Faculty of Management Science

Education

Advisor Dr. Patchaya Songkriskthai

Advisor staff Miss Phatthaphon Thubthimthongchai
Abstract

He study arranged the signature on the back of the accounting book for
service purposes. Government Savings Bank, Nakhon Ratchasima Branch Have
objectives Study the format for storing the original documents of the signature
signed behind the accounting books. In order to analyze the guidelines for storing
documents, signatures behind the accounting books that help increase work
efficiency. Comparing the satisfaction of the Government Savings Bank
employees Nakhon Ratchasima Branch By creating a project to store the signature
on the back of the account book The organizer can arrange them with the steps
to do as follows. 1) Study the information on the arrangement and search for the
signature behind the old accounting books 2) Find guidelines for sorting and
searching for signatures behind the new book 3) Performing operations 4) Cover
the signature sheet behind the book 5) The new system for arranging the
signature of the back of the book. 6) Compare the system of book signature
management system behind the old book with the new model by looking at the
achievement and duration and satisfaction of those involved for the use space,
namely the signature bookshelf Government Savings Bank Nakhon Ratchasima
Sima Branch

The results of the arrangement of the signature on the back of the new

book Makes finding the signature behind the book Account number cover, clear



and convenient for work. Searching for signatures behind books in various
transactions can be searched and used as evidence for signatures, and there is a
shorter search time which is 1-2 minutes instead of 3-5,

Making the service faster and allowing Work more efficiently the results
of the satisfaction assessment with those involved in the signing of the
documents after the accounting books were averaged at 4.69. The standard

deviation was 0.37. In conclusion, the participants were very satisfied.
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